POCCUIMCKAS ®EJIEPALIUA
COBET JIEITYTATOB MECKEP-FOPTOBCKOI'O CEJIbCKOI'O
[IOCEJIEHUS IIAJTMHCKOI'O MYHUITUIIAJIBHOI'O PAIOHA

HOXYMMH PECITYBJIMKAH HIEJTAPA MYHMIIUIIAJIBHU K10OIITAH
MECKEP-OBJIAH AIMUHUCTPALIUN

366413, Yeuenckas PecryOnmka, Hlanunckuii paiion, c. Meckep-lOpt, yn. A-X. KagsipoBa Nelll
PEIIEHUWE

11.10.2023r. Ne 11

«00 yTBep:KIeHNH HHCTPYKIUH 110
nesionpou3BoacTBy B CoBere 1enyTaToB
Meckep-FOpPTOBCKOIO €eJIbCKOr0 MOCeJIeHUsI»

B cootrBerctBum ¢ YcraBom Meckep-IOpTOBCKOro cenbCcKOro moceneHus,
LEeIsAX JaJbHEWINEro COBEPILIEHCTBOBAHUS CHUCTEMBI JOKYMEHTAHMOHHOTO
oOecrieueHusi yrnpasieHueckoil paestenbHocTh CoBera nemytatoB Meckep-
FOpTOBCKOrO CENBCKOrO MOCENEHUSA, YCTAHOBIEHUS €IUHOTO MOPSAKA BEACHUS
nenonpousBoactBa B Cosere nemytatoB Meckep-FOpTOBCKOro cenbCcKoro
nocesieHus [1lannackoro MyHuIMnanbsHoOro paiiona, CoBeT IemyTaToB

PEIIIAET:
1. YTBepauTh MHCTPYKLUHIO MO AEJIONPOU3BOACTBY B (CoOBeTE [EmyTaToB
Meckep-HOpTOBCKOTO CenbCKOro noceneHus (mpuiaraercs).
2. Hacrosimiee penieHue moIeKUT pa3MENIEHUIO0 HAa OPUIIMAIbBHOM — caiiTe
aMUHUCTPALIVH.
3. KoHTpoJIb 32 UCTIOJTHEHUEM HACTOSIILIETO PEUICHUSI OCTABIISIO 32 COOOM.

I'maBa Meckep-IOproBckoro pOS3
CEIIbCKOI0 IMOCEIEHUS |




[Ipunoxenue Ne 1

YTBEpXKIAECHO pELICHUEM

Cosera nenyraroB Meckep-lOproBckoro
CenbcKoro noceneHus

or 11.10.2023 Ne 11

Hopsinok
MaTepHAJIbHO-TEXHHYECKOI0 U OPraHM3alMOHHOI0 o0ecnedeHnst
AeATeJbHOCTH OPraHOB MECTHOI0 CAMOYIPABJICHUS AAMUHUCTPALUHA
Meckep-IHOpTOBCKOIo0 Ce1bCKOro Nnoce1eHus

1. OO01Iue monoKeHMs

1.1. Hacrosmmii Ilopsimok perynupyer o0mue BONPOChl MaTepHalIbHO-
TEXHUYECKOTO M OpPraHU3alMOHHOTIO OO0ECHeueHus: AEATEeIbHOCTH OPIraHOB
MECTHOTO CAMOYIPAaBJICHUS aaMUHUCTpanuu Meckep-HOpTOBCKOTrO CelbCKOro
HOCEJIEHUS (Jjajee - OpraHbl MECTHOTO CAMOYTIPABJICHMUS).

Bonpocel MaTepuanbHO-TEXHUYECKOTO M OPraHU3alMOHHOIO O00ecreyeHUs
JEATEIIbBHOCTH OPIraHOB MECTHOI'O CaMOYIPaBJIEHUs, HE YpPETyJIMPOBaHHBIC
HactosAmnM llopsiakoM, periamMeHTUpyroTCs NPaBOBBIMH aKTaMH OpPraHOB
MECTHOTO CaMOYIIPaBJICHUS.

1.2. MarepuanbHO-TEXHUYECKOE W OpraHu3alMOHHOE  OOecreueHue
JEATEIIBHOCTH OPraHOB MECTHOT'O CaMOYIIPABIICHHSI OCYIIECTBISAETCS B LEIAX
MOJIHOLEHHOTO U 3((hEKTUBHOTO PELIEHUSI OPraHaMH MECTHOTO CaMOYTPABJICHHUS
BOIIPOCOB MECTHOI'O 3HAYEHUsA, OCYIIECTBIEHUS OTAEIBHBIX I'OCYIapCTBEHHBIX
ITIOJITHOMOYHNH, IIEPEJaHHBIX B YCTAHOBIECHHOM ITOPSAIKE.

2. MarepuaiabHO-TEXHUYECKOE 00eCIIeYeHUE ACSITEIIbHOCTH OPraHOB
MECTHOTO CaMOYTIPABJICHUS

2.1. Tloxg marepuasbHO-TEXHUYECKUM OOECIEUYEHUEM JEATEIbHOCTU OPraHoOB
MECTHOTO CAMOYIPABJICHUS MOHUMAETCS MPOBOAUMBIM Ha IMOCTOSIHHOW OCHOBE
KOMILJIEKC MEpPOIPUSATUHM, HAlPaBJIEHHBIX HAa OOECleYeHUE OPraHoB MECTHOIO
CaMOYIIpaBJICHUsI ~ MaTE€pUAIbHBIMU  CPEACTBAMH, HEOOXOAUMBIMU  JUIS
OCYUIECTBJICHUSI WX JACSATENbHOCTU 10 HCIOIHEHUIO CBOUX MOJHOMOYHH,
BKJIFOYAIOIIH:

2.1.1. TlpenocTaBieHre opraHaM MECTHOTO CaMOYTNpaBJIeHUsI Ha O€3BO3ME3THOM
OCHOBE TIOMEIIEHUH, HEOOXOAUMBIX /I OCYIIECTBIEHUS MMM CBOMX
MMOJTHOMOYUI;

2.1.2. Coneprxanue aIMUHUCTPATUBHBIX 3JJaHUN, TOMEUIEHU OPTaHOB MECTHOTO
CaMOYIIPABJICHUSI B COCTOSIHUM, COOTBETCTBYIOLIEM IPOTHUBOIOKAPHBIM,
CaHUTAPHBIM, 3KOJIOTMYECKMM W HWHBIM YCTAHOBJICHHBIM 3aKOHOAATEIbCTBOM
TpeOOBaHUSIM;



2.1.3. O6ecneuenue oxpaHbl AIMUHUCTPATUBHBIX 3aHUN, TIOMEIIEHUH OpPraHOB
MECTHOTO CaMOYIIPABJICHUS, HAXOJSAIIMXCS B HUX HUMYIIECTBA M CIIY>KEOHBIX
JIOKYMEHTOB;

2.1.4. X03iiCTBEHHO-TEXHUYECKOE 00ecriedeHne, B TOM YUCIe PEMOHT, YOopKa
MOMEIICHUM, TEPPUTOPUM, NPHUIIETAIONUX K aJIMUHUCTPATUBHBIM 3/IaHUSIM,
3aHMMaeMbIM OPTaHaMHU MECTHOT'O CaMOYTIPaBIICHUS,

2.1.5. TpancnopTHOoe oOecneYeHre OpPraHOB MECTHOIO CaMOYIPAaBJICHUS B
CITY>KEOHBIX IIENSX;

2.1.6. YcraHOBKY Ha TNEPCOHAIBHBIX KOMIIBIOTEPAX U COMNPOBOXKACHHE
IPOrPaAMMHBIX MTPOTYKTOB, HEOOXOAUMBIX JJI HCIIOJHEHUSI OpraHaMU MECTHOTO
CaMOYIIPaBJI€HUS  CBOMX  IIOJIHOMOYMM,  OOecrnedeHue  MepCOHAIBbHBIX
KOMITBIOTEPOB CPEACTBAMHU KPUIITO3ALIUTHL;

2.1.7. OOecneuenue TenepOHHOW CBSI3bI0 M oOeclieyeHue JocTyna K
UH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM cetu "UHTepHeT";

2.1.8. Opranuzamnuioo #u cojaepxkaHue paboOYuX MeECT JUIl, 3aMelaroIIuX
MYHUIMIAIBHBIE JOJDKHOCTH, MYHHIMINAIBHBIX CIYXKAallMX W CIyXKalux
OpraHOB MECTHOT'O CAMOYIIPABJICHMUS;

2.1.9. HMHble MeponpuATHs, HANPABICHHbIE HAa CO3JAHUE YCIOBUM JUIA
3¢ (deKTUBHOTrO (YHKIIMOHUPOBAHUS OPTaHOB MECTHOT'O CAMOYIIPABJICHHUS.

2.2. MarepuaiibHO-TEXHHUUECKOE 00eCIIeYeHUE JAESITEIbHOCTH OPraHOB MECTHOTO
caMoympaBJeHus ocyuecTBisercss Aamuuaucrpanvenn  Meckep-IOpToBckoro
CEJIbCKOTO TMOCEJIEHHSI B YaCTH MEPONPUSITHI, MEPEUUCICHHBIX B I1OITYHKTAX
2.1.1,2.1.3,2.1.6,2.1.7, 2.1.8 nmynkra 2.1 paznena 2 nacrosiero [lopsiaka .

3. Opranu3aimoHHOE 0OecTieueHHEe JeATeIbHOCTH OPTaHOB
MECTHOTO CaMOYIIpaBJICHUs

3.1. Ilon opraHM3alMOHHBIM O00ECIIEYEHUEM JESATEIIbHOCTH OPraHOB MECTHOTO
CaMOYIIPABJICHUS IOHUMAETCA MPOBOAMMBIA HA MOCTOSHHOM OCHOBE KOMILIEKC
MEPOIPUITHIA KaApOBOro, (PMHAHCOBOI'O U MHOTO XapaKTepa, HalpaBJIeHHbIX Ha
CO3JaHUE YCIIOBUW I MOJHOTO W HE3aBUCHMOIO OCYIIECTBICHUS OpraHaMu
MECTHOTO CaMOYIIPABJIEHUS CBOMX MOJHOMOYMH, BKIIFOUAFOIIIHN:

3.1.1. KagpoBoe obecnieucHue;

3.1.2. Opranuzanuio 1 BeJieHue OyXTraJTepcKOro yueTra i OTYETHOCTH;

3.1.3. UndopmanimonHoe obecrieyeHue;

3.1.4.0pranu3zanuio Je10Mpor3BOACTBA U JOKYMEHTAIIMOHHOTO 00ECIIeUeHN S,
3.1.5. TlpaBoBoe obecrieueHueE;

3.1.6. WHble MeponpusThsa, HaNpaBiIEHHbIE HA CO3JaHHME YCJIOBUH Jis
3¢ hexTUBHOTO (QPYHKIIMOHUPOBAHUSI OPTaHOB MECTHOTO CAMOYIIPABJICHHUS.

3.2. OpraauzaiiuoHHOE oOOecleYeHue JEeATeTLHOCTH OpPraHOB MECTHOTO
caMOYIIpaBJICHUS Meckep-FOpTOBCKOrO  CENBCKOTO  MOCEJIECHHUS
ocyulecTBiIseTCs aAMUHUCTpanneid Meckep-KOpToOBCKOro cenbCKOro MoceneHus.
Opranu3zanuoHHoe odecnevyeHue aeareabHocTd KOHTponbHO-cUeTHO nanatel B
YaCTU MEPONPHUSTHI, EpEeUncIeHHbIX B noanyHkTe 3.1.2 myHkra 3.1 pasznena 3
Hacrosmero llopsnka, ocymecTBuseTcs aIMHHUCTpaLuen Meckep-
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FOpTOBCKOro CcenbCKOro NOCeNeHus, B OCTAIBHON YacTH - KOHTPOJIbHO-CUETHON
najiaTor aaMuHucTpanuu IllanMHCKOrO0 MyHUIIMITIAIBHOTO PalioHa.

4. ®duHaHCOBOE 00CCIICUCHHE PacxoaoB
Ha MAaTCPHAJIbHO-TCXHHUYCCKOC U OPIraHU3alIMOHHOC obOecrieueHme
ACATCIIBHOCTH OPIraHOB MCCTHOT'O CaAMOYIIPABJICHUA

4.1. @®uHaHCUpOBaHUE pPACXOJOB HA  MaTEPUATBHO-TEXHUYECKOE U
OpraHu3allMOHHOE obecrnieueHue JIEATEIILHOCTH OpraHoB MECTHOT'O
caMOyMpaBJI€HUs OCYIIECTBIISIETCA 3a CUET CPEACTB OHOKETa aJMUHUCTPALIUU
Meckep-HOpTOBCKOTO CENbCKOTO MOCEIEHUS.

4.2 1lpu BBHIIOHEHUHW OpraHaMd MECTHOTO CaMOYMPABICHUS OTIEIbHBIX
rOCYJIapCTBEHHBIX MOJTHOMOYMM (PMHAHCHUPOBAHUE PACXOJI0B HA MaTepUalIbHO-
TEXHUYECKOE U OpraHM3allUOHHOE OOCCIIeUeHHUE JESITEILHOCTH OpPraHoOB
MECTHOTO CAaMOYIIPABJICHUS OCYIIECTBIISICTCA B TMOPSAJKE, OIPEACICHHOM
bromxetHpiM KosiekcoM Poccutickon denepanum.

4.3. KoHTposb pacxo/ioBaHHs OIOKETHBIX CpPEJICTB Ha MaTepHaIbHO-
TEXHUYECKOE U OpraHM3alluOHHOE OOCCIeUeHHUE JESITEILHOCTH OpPraHoOB
MECTHOTO CaMOYMPABJICHUS OCYILIECTBIISIETCA B COOTBETCTBUM C JCUCTBYIOIIUM
3aKOHOJIaTE€ILCTBOM.

5.®opMHpoBaHHEe TOTPEOHOCTE B MaTEpPHATIBHO-  TEXHUYECKOM
OpraHU3allMOHHOM  OOECNEYEeHUH  JICSITEIbBHOCTH  OpPraHoB  MECTHOIO
camoytnpasieHust Meckep-FOpToOBCKOTro CenbCKOTo MOCeIeHU .

5.1. IloTpeOHOCTH B MaTepUaTbHOM-TEXHHUYECKOM OOECIEUEHUU JEeATEeIbHOCTH
OpPraHoB  MECTHOro caMoymnpaBieHus Meckep-FOpToBCKOro  ceabCKoro
MOCEJIEHUS bopmupyroTcs B COOTBETCTBUH c JEHCTBYIOIIUM
3aKOHOAATEIbCTBOM, MYHUUMNAIBHBIMU  MPABOBBIMU  akTamMu  Meckep-
FOpTOBCKOTO CEMBbCKOTO TIOCENCHUS W JIOBEJACHHBIM O0BEMOM OIOJKETHBIX
ACCUTHOBAHHMM M YYUTBHIBAIOTCS MPU COCTABICHUU MPOEKTa MECTHOTO OIOKETa
Ha ouepeaHoN (PUHAHCOBBIN TOJT ¥ TUTAHOBBIN TIEPHO/I.

5.2. IloTpebHOCTH B MaTepUaIbHO-TEXHUYECKOM 00€CTICUCHUH ACATEIbHOCTH
OpraHoB  MECTHOro camoympaBiieHus Meckep-FOpTOBCKOro  cenbcKoro
noceseHus (GOpMUPYIOTCS B CPOK, YCTAHOBJICHHBIM MYHUIIUTIATBLHBIM ITPABOBBIM
aKTOM, B COOTBETCTBHUH C TPa(UKOM COCTABJICHUS MPOEKTA PEIICHUS O OI0/KETe
Ha ouepeaHON (PUHAHCOBBIN IO/l ¥ TUIAHOBBIN EPHUO/I.

5.3. IloTpeOHOCTH B OpPraHU3allMOHHOM OOECIICUEHUH OPraHOB MECTHOTO
camoytpaBieHus: Meckep-FOpTOBCKOTO CEenbCKOTO TMOceneHus: (HOPMHUPYIOTCS
YKa3aHHBIMH OpTraHaMu CaMOCTOSITEJIbHO M YYHUTBHIBAIOTCS MPU COCTABICHHUU
MIPOEKTa MECTHOTO OJKeTa Ha OuyepenHOW (PUHAHCOBBIA TOJ W TJIAHOBBIM
NIEPHUO/I.
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6.OTBETCTBEHHOCTh 141 KOHTPOJIb 3a MaTCpUAIbHO-TCXHUYCCKUM )41
OpraHu3aliiOHHbIM oOecrneueHuEM ACATCIBHOCTHU OpraHoB MCCTHOI'O
CaMOYIIpaBJICHUA M€CK€p-IOpTOBCKOI‘O CCJIBCKOTI'O ITOCCIICHMUA .

6.1. Opransl MecTHOTO caMoyIipaBieHus Meckep-FOpTOBCKOTO CeTbCKOTOo
MOCEJICHUS,, OpraHbl  aJAMHUHUCTpamuu  Meckep-FOpTOBCKOro  CEIbCKOTo
TIOCEJICHUS,  SBIIAIOMUXCS  IOPUAMYSCKUMH  JIMIAMH,  YIOJHOMOYCHHBIC
MYHHIIMIIAJIbHBIC Ka3aHHBIC yupekaeHus IlladumHCKOro MyHHUIUIATIBHOTO
paiioHa, yka3aHHBIE B HactosmieM [lopsiike, HECyT OTBETCTBEHHOCTH 3a
HereneBoe W Hed((HEKTUBHOE WCIOJIb30BaHUE OIOHKETHBIX CPEICTB M
NPEOCTABICHHOTO UMYIIIECTBA.

6.2. KoHTposp 3a kauecTBOM paboOT M YCIYT [0 MAaTepHAIbHO-TEXHUYECKOMY U
OpPraHM3allMOHHOMY OOECIEUEHHUI0, a TaKXe KOHTPOJb IEJIEBOr0 U
3¢ (HEeKTUBHOTO HCHOJIb30BAaHUS OIOKETHBIX CPEACTB U IPETOCTABIECHHOTO
MMYILIECTBA OCYILECTBIISIETCA B COOTBETCTBHUHU C 3aKOHOIAaTEIBCTBOM Pocchiickoil
®enepaunn, YeueHckoil PecnyOnnku, MyHUIIMIAIBHBIMU MPAaBOBBIMH aKTaMH
anmuHucTpannn  Meckep-FOproBckoro cenbckoro mnoceseHus IllamuHckoro
MYHULHNIAIBHOTO palioHA.



YTBEPXJIEHA
Pemennem CoBeTa JienyTaToB
Meckep-FOpToBcKkOro cenbekoro

[IOCEJIEHUS
oT «11» 102023r. Ne 11

NHCTPYKIUA
1O AEJOITPON3BOJACTBY B COBETE JEITYTATOB MECKEP-
IOPTOBCKOI'O CEJBCKOI'O ITIOCEJIEHMA ITAJIMHCKOI'O
MYHULUTAJBHOT'O PAMOHA YEUEHCKOM PECIIYBJIMKU

I. O0mme mos10xeHUs

1.1. MHCTpYKIIMS TIO IE€TONPOU3BOACTBY B TOCYIaPCTBEHHBIX OPTraHU3aALNIX
(masee - WHCTPYKIUs) pa3paboTaHa B COOTBETCTBUU ¢ [lojiokeHHEM O
denepalbHOM apXMBHOM areHTCTBE, YTBEPXKIAEHHBIM YKa3zom [Ipe3nnenra
Poccuiickoii ®enepaunun ot 22 wuroHs 2016 roma N 293 (CobOpanmue
3akoHozarenbcTBa Poccuiickoir ®eneparuu, 2016, N 26, ct. 4034), B
COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit @Denepanuu B cdepe
uHpOpMaIuy, TOKyMEHTAllu1, apXUBHOT'O JI€J1a, HAIMOHAJILHBIMU CTaHAapTaMU
B cdepe ynpaBieHHUs] JOKYMEHTaMH, a TakXke ¢ persiaMeHToM pabotel CoBera
JIEIyTaTOB CEJIbCKOTO IIOCEICHUS.

1.2.  HWacTtpykumst  paspaboTaHa B  IeJISIX ~ COBEPIICHCTBOBAHUS
JIEJIOTIPOU3BOJICTBA M TOBBIICHUST d(P(HEKTUBHOCTH PabOTHI C JOKyMEHTaMHU
IIyTEM PErJaMEHTAIlMM HAa €IUHOW MPABOBOM M METOAUYECKOW OCHOBE IPABUII
MOJATOTOBKM JOKYMEHTOB, TEXHOJIOTM pabOThl C HHUMH, OpraHu3aluu HX
TEKYILET0 XpAaHEHUS U MOATOTOBKH K IEpelade B ApXUB OPraHU3ALUY.

1.3. MHCTpyKIMsl yCTaHABIMBAET €IMHbIE MTpaBUjia pabOThl C JOKYMEHTaMU
u oOpamieHusiMu rpaxaad B CoBere AenyTaToB.

1.4. OGecneuenune eAMHON CUCTEMBI IET0NPON3BOAcTBA B COBETE NIEMyTaTOB
CEJIbCKOIO MOCENIEeHUs, TOKyMEHTAllMOHHOEe oOecnieueHue aestenbHoctu CoBera
JIEMyTaToB, KOHTPOJb HaJ COOIIOIeHHEM TpeboBaHui HacTosmed NHcTpykiuu
BO3JIaraeTcs Ha npeacenaresss CoBeTa IEMyTaTOB CEIbCKOTO MOCEIEHUS.

1.5. B pa3Butue otaenbHbIX nonoxxeHnid MHcTpykuus CoBera JemyTaToB
MOXKET pa3palbarThiBaTh METOJUYECKHE MaTepuaibl, KOHKPETH3UPYIOLIUE
OTZEJIbHBIE BOIPOCHI OPraHU3alU JEJIOIPOU3BOICTBA.

I1. JlokymeHTHpPOBaHUE YIIPABJIEHYECKOM 1eATEIbHOCTH
2.1. B coorBercTBUM € 3akoHOAAaTenbCcTBOM Poccuiickoin dexnepanuu,
JOKAIBHBIMM ~ HOPMATHUBHBIMM  aKTaMM B OpPraHM3allud  U3JA0TCs
OpraHu3alMOHHO-PACTIOPSIANTEIbHBIC IOKYMEHTHI.
2.2. OpraHu3alMOHHO-PACIOPSAUTENbHBIE JOKYMEHTHI, CO31aBAEMBIE B
CoBeTe aenyTaToB, JOJKHBI OBITH OOPMIICHBI MO MpaBUjaM, YCTaHOBJIEHHBIM
WHJMBUAYAJIbHOW HWHCTPYKIMENH mno Jenonpous3BoAcTBY CoBera [emyTaToB
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CCJIBCKOI'O ITOCCJICHHUA.

BHocuth kakue-nubo ucHpaBieHUs WUIM J00aBiIEHUS B IOJANKCAHHBIC
(YTBEpKIEHHBIE) TOKYMEHTBI HE IOIYCKAETCA.

2.3. JIOKyMeHTBI OpraHu3anuu ohopMIIIIOTCA Ha OJIaHKaX WM CTaHIapTHBIX
auctax Oymaru popmara A4.

2.4. Jlna wu3rotoBieHusi JOKyMeHTOB B (CoBeTe JAemyTaToB CEJbCKOro
IIOCEJICHUS MCIIONIBb3YIOTCS:

OnaHk pemtenust CoBera J€MyTaToOB CEIbCKOIO IOCEIECHUS;

2.5. biaHKM JTOKYMEHTOB OpraHU3allMM HM3TOTaBIMBAIOTCS TUHOTPadCKUM
criocoOoM, CpeACcTBaMH OINEpPaTUBHOW mojaurpaduu WIM KOMIBIOTEPHOM
TEXHUKU.

2.6. JIOKyMEHTBl M3rOTaBIMBAIOTCS Ha OyMa)kKHOM HOcHUTENE U B (opme
AJIEKTPOHHBIX ~ JOKYMEHTOB C  COOJIOZICHMEM YCTAHOBJIGHHBIX  IPaBUI
oopmIieHUsI JOKYMEHTOB.

2.7. JokyMeHTbI opraHu3anuu, opopMJICHHbIE KaKk Ha OlaHke, Tak U 0e3
HEro, JOJDKHBI UMETH I10JIs1 HE MEHEE:

30 MM - I€BOEC;

10 mm - mpaBoe;

20 MM - BepXHeE;

20 MM - HMXKHEE.

2.8. IIpu moaAroToBKE JOKYMEHTOB JOMYCKAETCS UCIOIb30BAHUE JIUIIEBOU U
000pOTHOI cTOpOHEKI JucTa. [Ipu IByCTOpOHHEM CO37]aHUU TOKYMEHTOB IIIMPUHA
JIEBOTO TIOJISI HA JIUIIEBOW CTOPOHE JINCTA U TIPABOTO TMOJIsI HA 00OPOTHOM CTOPOHE
JIUCTA IOJKHBI OBITH PaBHBI.

2.9. Tlpu co3pgaHuM JOKyMEHTa Ha ABYX M 0o0Jiee CTpaHMIIAX BTOPYIO U
MOCJEAYIONIME CTpaHULbl HyMepyroT. Homepa cTpaHull MpPOCTaBIAIOTCS IO
CepeHE BEPXHEro MoJisl JOKYMEHTa Ha paccTossHuu 10 MM OT BepxHEro kpas
JIUCTA.

2.10. JIoKyMeHTBHI II€4aTaloTCsi C HCMOJIb30BAaHWEM, KakK IPaBuIIo,
tekcToBoro penakropa Word for Windows pasmepom mpudra Ne N 12 - 14 ot
Times New.

2.11. AG3amHblif OTCTYI B TEKCTE TOKYMEHTa - 1,25 cMm.

3aroJoBKM pa3eioB U MOAPA3/CIOB MedaTaloTcs ¢ a03alHbIM OTCTYIIOM
WJIU HEHTPUPYIOTCS 10 MIMPUHE TEKCTa.

2.12. Tekct nokyMeHTa nevyartaercs yepes 1 - 1,5 MeXCTpOUHbIX HHTEpBAa.

! Pasmep mpudra (kernn) usmepsieTcss B MyHKTax (point); OuH MyHKT paen 1/72 moiima, wim
0,376 MM (coxpamenue: "pt").



TekcT HOKyMeHTa BBIPAaBHUBAETCS MO IUPUHE JTUCTA.

2.13. JlomyckaeTcs BBIJACHATh TOJYKHUPHBIM MIPUPTOM PEKBU3UTHI
"anpecat", '"3arojloBOK K TEKCTYy"' WIM "HOANHUCH", a TaKXKe OTHCIbHbIC
(dbparMeHThl TEKCTA.

2.14. Jns BeIACICHUS 3aT'0JIOBKA MOTYT UCTIOJIb30BATHCS MPOMUCHBIE OYKBHI,
MTOTY)KUPHBIN IPUPT.

II1. IToaroroBka u oopmiIeHHE OTAEJIbHBIX BUIOB JOKYMEHTOB

3.1. OOGs3arenpHble d7IeMEHTH O(DOPMIICHHS JTOKYMEHTa Ha3bIBAIOTCS
pexBusutamu. [Ipu noaroroske, ohopmiieHnH 1 00padOTKE JOKYMEHTOB, a TAKKE
OpU U3TOTOBJICHUM OJIAHKOB  JOKYMEHTOB MCIIOJIB3YIOTCS — CJEAYIOLIHNE
PEKBU3HTHIL:

«HanmenoBanue CoBera [JemyTaToB CEIbCKOIO TOCEIEHUS WIA
NOJDKHOCTH Jinna CoBeTa enyTaToBy;

«CrpaBouHble faHHble COBETa IEMyTAaTOB CEJIBCKOTO MOCEICHUS»;

«HanmenoBaHue BUJa JOKYMEHTA;

«/lara nokymeHTa»;

«PeructpanilnoOHHBIN HOMEP TOKYMEHTaAY;

«CcplIKa Ha pErUCTPALIMOHHBIA HOMEP U AAaTy JOKYMEHTA;

«Anpecary;

«3aronoBOK K TEKCTY»;

«TekcT nokymMeHTay;

«OTMeTKa 0 HATMYUU TPUIIOKESHUS

«IToamucey;

«Ileuatb;

«OTMeTKa O MOCTYIUICHUH TOKYMEHTaY;

CocraB peKBU3UTOB IOKYMEHTA ONPEIEISAETCS B 3aBUCUMOCTH OT €ro BHJ1a
U conepxanus. Kaxaplii BUJI JOKYMEHTA JOJKEH UMETh OIPENEICHHBIA COCTaB
PEKBU3NUTOB U NOPSAJOK UX PACIIOJIOKEHUS.

3.2. PexBusut «HanmenoBanue CoBera J€MyTaTOB CEIBCKOIO MOCEICHUS
nwmm «HaumenoBanne pomxkHoctn suna CoBera JemyTaTOB — CEJNBCKOTO
MOCEJICHUS pacroyaraercsa Ha OJaHKax MUCEM M MPaBOBBIX aKTOB M YKa3bIBAET
Ha aBTOpa JOKYMEHTA.

3.3. PexBu3ut «CripaBOYHbIE JAHHBIEY» COAEPKUT, IOYTOBBIN apeC, aapec
aneKTpoHHOM mnouThl Internet u Intranet, agpec WEB-cTpanumsl (npu ux
HaJIM4MK), HoMepa TenedoHa, pakca.

Howmepa tenedonoB, pakcoB yKa3bIBatOTCS CISAYIOMIUM 00pa3oM:

(8-35166)-6-31-51

un (8-35166)-6-31-51

3.4. PexBuzur «HamMeHOoBaHME BHIAa JTOKYMEHTA» BOCHPOU3BOJIUTCS Ha
BCEX BUJAX JIOKYMEHTOB, KDOME MUChMa.



3.5. PexBm3ut «Jlata mOKyMeHTa» YyKa3blBaeT HA BpEeMs TOJIMCAHUSA,
YTBEPXKACHHSI, COTIIACOBAHUs, TIPUHATHS JOKYMEHTAa U MPOCTABIISIETCS Mociie (B
JICHb) €r0 MO IITUCAHMS.

JlaTa odopmiiseTcs: cioBeCHO-IIMGPOBLIM WIIH ITU(PPOBBIM CITIOCOOOM (T.€.

apaOckumu  1udpamMu,  pasfeieHHbIMA  TOYKaMH) B CJIEAYIOIIeH
MOCJIEA0BATEIBHOCTHU: YUCIIO, MECSILL, TO/I.
Hampuwmep,

15 mas 2020 roga (15 mas 2020 1.),

umm 15.05.2020.

3.6. PexBusut «PeructpallioOHHBIE HOMEpP JOKYMEHTa» COCTOMT H3
MOPSAKOBOTO HOMEPA MO YUETHO-PETHCTPAIIMOHHOM Qopme.

Ha poxymenrtax, odopMieHHBIX Ha CTaHIAPTHBIX JIMCTax Oymarw,
PErUCTPAllMOHHBI HOMEDP IPOCTABISAETCS B COOTBETCTBHM C PACIOJIOKEHUEM
YKa3aHHOT'O PEKBU3UTA.

3.7. PexBusut «CchllKka Ha PETUCTPAIMOHHBIA HOMEP U JaTy TOKYMEHTa»
BKJIIOYAET B ce0sl PErucTpallMOHHBIM HOMEp U JaTy JOKYMEHTa, Ha KOTOPBIi
JOJKEH OBITH JaH OTBET.

3.8. PexBu3ut «Anpecat» COACPKUT HHPOPMAIMIO, HA OCHOBAaHUU
KOTOPOM TOKYMEHT JOCTABJISETCA aJipecary.

JIOKyMEHTBI aJpeCyIOTCSi OpraHaM TOCYJapCTBEHHOM BIJIAaCTH, OpraHam
MECTHOTO CaMOYTIPABJICHUS, OPTaHU3ALUIM, UX CTPYKTYPHBIM MOAPaA3ICIICHUSIM,
JIOJDKHOCTHBIM JIUIIAM, TPaXKJaHaM.

3.9. PexBu3nuT «3arojIoBOK K TEKCTY» OTPAXKAET KPATKOE COJAEPIKAHHE
JIOKyMEHTa. 3arojIoBOK OTAENSAETCS OT TEKCTa, KaK MPaBUiIo, 2-3 MEKCTPOUHBIMU
WHTEpBAIAMHU.

3aroyioBOK  MOXET (HOPMYJIUPOBATHCA C TOMOIIBIO  OTIJIArOJbHBIX
CYIIECTBUTEIBHBIX B  mpemiokHoMm manexe («O06 ortmene...», «O0
OpraHu3aiuu...», «O COCTOSHUMU. ..»).

3.10. PexkBu3uT «TeKkCT MOKYMEHTa» OTPAKAET OCHOBHOE CMBICIOBOE
COJIep’KaHHE IOKYMEHTA.

Texcr mOKyMeHTa JODKEH OBITh KpaTKUM U OOOCHOBAHHBIM,
00eCIeYnBaOIIMM TOYHOE W OJHO3HAYHOE BOCIPUITHE H3JIOKEHHOM B HEM
uH(bopManuu.

TekcT HOKyMEHTa MOXKET COCTOATh M3 BBOJAHOW YacTH, COAEPIKAIIEH
00OCHOBaHMS, TMPUYUHBI W 1IE€JIU COCTABJICHUS JIOKYMEHTa, U OCHOBHOM,
W3JIararonieil BEIBOIbI, MPEI0KEHUS, PEKOMEH AU, IPOCHOBI U PEIICHUS.

CMBICIIOBBIC YACTH TEKCTa JOKYMEHTA pa3/IeatoTCs ad3aliaMu.

TekcT MoOKyMEeHTa MOXKET OBbITh W3JIOKEH B BUJIC TaOJUIbI, aHKETHI WJIH
KOMOWHUPOBAHHBIM CIIOCOOOM.

3.11. PexBu3utr «OTMETKA O HAJIMYHMKM MPUIOKEHHS) PACHOJIaraeTcsl Mo
TEKCTOM JJOKyMEHTA Ha PACCTOSHUU 1-2 MEKCTPOUHBIX HHTEPBAJIOB.



CrnoBo «IIpunoxxenuey neyataeTcst ¢ KpacHOM CTpOKU Oe3 KaBbIuek. Eciu
IIPWIOKEHUE HA3BaHO B TEKCTE, TO CTAaBUTCS JBOCTOYME, ITPOCTABIIECTCS
KOJIMYECTBO JIMCTOB U KOJIMYECTBO 3K3eMILIIpoB. Hanpumep,

[Ipunoxenue: Ha 4 1. B 1 3K3.

Eciu nokyMeHT uMeeT MpUIIOKEeHHE, KOTOPOe HE Ha3BaHO B TEKCTE,
OPUBOJUTCS €ro HAUMEHOBAaHHME C YKa3aHMEM KOJMYECTBA JIUCTOB H
9K3eMIUISIpOB. [IpyM HaaMuMuM HECKOJBKUX MPUIOKEHUH OHH HYMEpYIOTCS
apabckumu mudpamu. Hanpumep:

[Ipunoxenus:

1. [Tucemo DeaepanbHOil HaOroBOU Ciy>KO0b1 OT 14.10.2019
No 120034 Ha 4 n. B 1 3K3.
2. [Tucemo Ynpasnenus @enepanbHOl HAIOTOBOM CITYXOBI 10

3.12. PexBusut «lloanucey BKiIOYaeT B ce0si HAUMEHOBAHUE JIOJHDKHOCTHU
JIUIA, TIOJIMKACABIIIETO JIOKYMEHT, €ro JIMYHYIO MOAMKUCH, paciIiudpOBKY MOAMKUCH
(uaummanel, Gamunus). Eciu qokymeHT odopmileH Ha OJaHKe JOJIKHOCTHOTO
Ju1a, TO HAMMEHOBaHUE JOJDKHOCTH HE YKAa3bIBACTCH.

PexBusur «lloanuce» pacnonaraercs 1o TEKCTOM JTOKYMEHTa WIM I1OJ
OTMETKOM O HaJW4YUM TMPUIOKEHUS HA PACCTOAHMM 2-3 MEXCTPOYHBIX
WHTEPBAJIOB.

PacmmmdpoBka moanucu pacrnojaraeTcsi Ha YPOBHE IOCIEIHEN CTPOKHU
HAaMEHOBAHUs JOJUKHOCTH y TPAaBOM TpaHULBl TEKCTOBOro MojsA. Mexnay
VMHULMAaJaMU U haMuIuel CTaBUTCS pooe.

B nokymeHTax, COCTaBIEHHBIX KOMHUCCHUEW, YKa3bIBAIOT HE JOJKHOCTH
JIML, TOAMMCHIBAIOLUINX JOKYMEHT, a UX O0S3aHHOCTH B COCTaBE KOMHUCCHM B
COOTBETCTBMHM C UX pactpeneneHueMm. Hanpumep,

IIpencenarens koMuccuu JInunasg noanuch Nuurmansl, pamunus
YeHbl KOMUCCHU: JInuHas moanucey WNanmmansl, pamMuaus
JIngHas moanuce WNanmmansl, pamMuaus

He nonyckaercs mnoanucaHue JIOKyYMEHTa, Ha KOTOPOM 00O3HaueHa
NOJANMKUCH OJHOTO JIOJBKHOCTHOTO JIMLA, JAPYTUM JOJDKHOCTHBIM JIUIIOM C



PENJIOTOM  «3a», HAANHUCBIO OT PYKH «3aM.» WIA KOCOM 4YepTod Iepen
HAaUMEHOBAHHUEM JOJDKHOCTH MOAMKMCHIBAIOILETO.

3.13. PexBusur «llewaTp» mpocTaBisieTcs Ha JOKYMEHTaX, TPEOYIOIIHUX
0C000T0 YIOCTOBEPEHHUS UX TIOITTUHHOCTH.

OTTHCK MeyaTH ciielyeT IPOCTaBISATh TAKUM 00pa3oM, YTOOBI OH OCTABIISLIT
CBOOOIHOM MOANMUCH AOJKHOCTHOTO JIUIA, MTOMUCABIIETO JOKYMEHT.

Ha ¢unancoBoM J0KyMeHTE MedaTh MPOCTABISIETCS Ha CHEHaIbHO
OTBeJIeHHOM MecTe (cuMBOI «MI»).

3.14. PexBuszur «OTMETKa O TMOCTYIUIEHUH JIOKYMEHTa» COHEPKHUT
OuepeIHOM TOPSAIKOBBIH HOMEpP M JaTy INOCTYIUICHUS JOKyMEHTa (mpu
HEO0OXOIMMOCTH — BpeMsl MOoCcTyIieHus ). Jlomyckaercst MpoCTaBiIsITh OTMETKY O
MOCTYIJIEHUU JOKYMEHTA B BUJIE LLITAMIIA.

IV. CorsiacoBanue npoeKkToB JOKYMEHTOB.
IMoagnucanue (yrBep:KaeHne) NPOEKTOB JOKYMEHTOB

4.1. ITopsimok MOArOTOBKYU, IPUHATHS U PETUCTPALIUU POEKTOB MPABOBBIX
akToB CoBeTa JIeMyTaToB CEILCKOT0 MoceIeHus (J1ajiee - mpaBoBbIX akTOB CoBeTa
JenyTaToB), onpezaeneH B Pernamente CoBeTa JenmyTaTOB CEIIbCKOTO MOCEICHUS
(manee - Pernament CoBera nenyTaros).

4.2. IIpoekTsl mmpaBoBbIX akTOB CoOBETAa AENMyTATOB MMEIOT CIIEIYIOLIHE
PEKBU3UTHI: «HaumeHnoBaHue BHJIA aKTay, «Jlara JIOKYMEHTAa»,
«PeructpanimoHHblii HOMEpP JOKYMEHTa», «3arojioBok», «TeKcToBas 4acTb» M
«IToamucey.

PexBusutel «/lata tokymeHTa» u «PerucTpauiOHHbIM HOMEP JOKYMEHTA»
MPOCTABIIAIOTCS. B COOTBETCTBUM C HMX pPACMOJIOKEHHEM Ha OJaHKax TIpH
pErucTpaluy MpaBoBoOro aKra.

PexBuzur «HammenoBanue Buaa akta» (perieHUe, MOCTAHOBIICHUE,
pacnopsbkenne) nedaraercss mpudrom Ne 12 - 14 Times New Roman u
pacroJiaraeTcsi OT EHTpa TOKyMEHTA.

3aroJ0BOK MEYATAETCSA HA PACCTOSIHUU 9 CM OT BEPXHETO Kpas JUCTa OT
JIEBOW TPaHULbI TEKCTOBOrO MOJsA, OTBeHaeT Ha Bompoc «O kxoM? O yem?»,
HAYMHAETCS C MPONUCHOM OykBbl. Touka B KOHIIE 3arojlOBKa HE CTAaBUTCS.
3aroji0oBOK, COCTOSIIIMN M3 ABYX U OoJjiee CTpOK, medartaercs depe3d 1- 1,5
MEXCTPOYHBII HHTEPBAJI, IJIMHA CTPOKH HE JIOJKHA MTPEBBIIIATH § CM.

TexkcToBass 4YacTh OTHENSETCA OT 3arojoBKa 2-3  MEXKCTPOYHBIMHU
WHTEpBAJIAMU U nieyaTaeTcs yepe3 1-1,5 MexXCTpOoUHbIi HHTEpBAJL.

[lepBas cTpoka ab3aria, MyHKTa, MOAMYHKTa MI€YaTACTCsI C KPACHOM CTPOKH,
paBHOU 1,25 cM.

TexcToBast yacTh MOXKET TMOJAPA3[eNATbCA Ha  mpeamMoOyilny W
MOCTAHOBJIAIONIYIO (PaCOPSAIUTEIbHYIO0) YaCTh.

[IyHKTBI B pacnopsiANTENBHON U MOCTAHOBJISIOIIEH YaCTIX HYMEPYIOTCS
apaOckumu 1UdpamMu ¢ TOYKOU U 3aroJIOBKOB HE UMEIOT.



[TyHKTBI MOTYT pa3ensThCsd Ha TOMMYHKTHI, KOTOPbIE 0003HAYAIOTCS
apabckumu 1MdppamMu ¢ TOYKAMU WJIM CTPOYHBIMU OykBamH ajdaBuTa C
3aKPBIBAIOIICHCS KPYTJIOH CKOOKOA.

Bce n3MeHeHus: U IONOJIHEHNs, BHOCUMbBIE B PaHEE MPUHATHIE MPOEKTHI
pemennii CoBeTa NIEMyTAaTOB U MPABOBBIE AKTHI IUIABBI CEJBCKOIO MOCEJICHHUS,
JIOJDKHBL COOTBETCTBOBAaTh CTPYKTYpE OCHOBHOIO Ipoekrta pemeHusi Coseta
JICIIyTaTOB U MPABOBOT'0 aKTa IJIaBbl CEJICKOTO TOCENICHUSI.

JlommyckaeTcsi medaTarh NPONUCHBIMHA OyKBaMH W BBIJCISTH MIPUPTOM
JPYTO¥ HACBHIMIEHHOCTH WHUIHAAIL U (DaMIJINA B MPOEKTaX IMPABOBBIX aKTOB
CoBeTa AenyTaToB CEIbCKOT0 MOCEIEHUs 10 BonpocaM HarpaxaeHus [loueTHoi
rpamoToii CoBeTa AenyTaTOB W aJIMHHUCTPAIlMU CEJIbCKOTO TOCEJIICHUS —
Meckep-HOproBckoe cenbckoe mnoceneHue [llanmHCKOro MyHUIIUMAIBHOTO
paitona u PexBm3ut «llogmuce» otaensercs OT TEKCTOBOM wyactu 2-3
MEKCTPOYHBIMU HMHTEPBAJaMU M COCTOMT W3 HAUMEHOBAHUS JOJIKHOCTHOIO
JUIA, HTHUITHAJIOB U (haMUITUH.

ITpoekt mpaBoBoro akra CoBera JEMyTaTOB MOMJICKUT COTJIACOBAHUIO B
nopsiake, onpeaeneHHom Pernamentom CoBeTa AenyTaToOB.

[IpunoxxeHuss K TpoeKkTaM MpaBoBbIX akToB (CoBeTa [EemyTaTroB
oQOpMIISIIOTCSI HA OTACIIBHBIX JINCTAaX OyMaru.

Pazmepsl noneit, mpudTa 1 KOJTUIECTBO MEKCTPOUHBIX UHTEPBAJIOB MPU
NeyaTaHuM MPUII0KEHUN UACHTUYHBI IPUMEHSIEMbBIM IIPU MeYaTaHUU MPABOBBIX
akToB CoBeTa JIeNyTaTOB.

B npunokeHus X medataroTcsl TOJIOKEHUS, WHCTPYKIMU, PErIaMEeHTHI,
MepeYHH, CMETHI PACX0JI0B, CIUCKH, rpadKu, TAOIUIIbI, KAPThI, CXEMBbI, 00pa3IIbI
JIOKYMEHTOB, OJIaHKOB U T.N. [IpuiokeHus MOAMUCHIBAIOTCS JIMIIOM, BHECIIUM
MPOEKT MPaBOBOrO0 aKTa, Ha OOOPOTHOM CTOPOHE B JICBOM HIKHEM YTy Ha
pPAcCTOSIHUM 2 CM OT HUYKHETO Kpas MOCIEIHErO JINCTA MPUIIOKEHUS, HATIPUMED:

Ucn. (Maumumans:, amunms)

(JInyHas OATHNCH)

[Ipy HanM4UMM B TEKCTOBOM YAaCTH NPABOBOTO aKTa CCBUIKM «COTJIACHO
MPUJIOKEHHIO», «IPUIATaEMbID» WIW «IPUIAracTcs» Ha IEPBOM CTPaHULIE
MPUJIOKEHHUST B IIPABOM BEPXHEM YIUIy pacrionaraercs ciaoBo «lIpuiioxxkenuer,
HIKe, yepe3 1-1,5 MeXCTpOYHBII MHTEpBal, YKa3bIBAa€TCA MPABOBOM akT, €ro
Jata 1 HoMep. Bce cocTaBHbIE YacTH YKa3aHHOTO PEKBU3UTA LEHTPUPYIOTCA T10
caMOM JIJIMHHOW CTPOKE, JOMYCKAeTCs BbIPABHUBAaHUE IO JIEBOMY Kpaw u
nevyartaroTcs yepe3 1-1,5 Mexcrpounslid MHTEpBal. [[nMHA CTPOKM HE JOJKHA



NPEBBIIATh 8§ CM M OrPAaHUYMBAETCS MPaBOl T'PaHULEH TEKCTOBOTO IOJIS
JOKyMeHTa. IIpm HalmuuMM HECKOJbKUX MPUJIIOKEHUH PEKOMEHAYETCS
UCIIONIb30BaTh  (QopMynupoBKy:  «YTBepauTh  [lojokeHue...  COTJacHO
npuioxkeHuto No », Hampumep,

[Tpunoxenue Ne 2
K pemiennto Cosera
nernyratoB Meckep-



KOpToBCcKOro cenbeckoro

[IOCEJICHUS
oT «11»10 2023 r. Ne 11

B nonoxeHusx, mporpaMmax M JIpyrux HOJOOHBIX JOKYMEHTAX Pa3zelibl
HyMepyloTcs apabckumu mudpamu. [loapasaenst Toxxe HyMEpYyIOTCS B Ipeaenax
paznena. HoMmep monpasnena IOMKEH COCTOATh M3 JABYX YHCEI, Pa3feICHHBIX
TOUYKOM, MPHU 3TOM TEPBOE YHUCIO 0003HA4YaeT HoMep pasnena. Homep myHkTa
JOJDKEH COCTOSITh M3 TPEX YMCEJ, pa3Jel]EHHBbIX TOYKAMH, IPH ITOM IEPBOE
yuciio 0003HauaeT HOMEP paszielia, BTopoe — HoMmep nozpaszzaena. [IyHKThI mpu
HEO0OXOMMOCTH MOTYT MOAPA3ACIATHCS Ha TIOAMYHKTHI, KOTOPbIe HyMEPYIOTCS B
npeenax Kaxaoro MyHKTa aHalloTUYHbIM o0pa3zom. Hanpumep:

Pazmen 1.

ITonpaznmen 1.1.

ITynkr 1.1.1.
1.1.2.
1.1.3.

IMToamynkrt 2.1.3.1.
2.1.3.2.
2.1.3.3.

[ToamyHKTEI MOTYT 0003HAYaThCSI TAKXKE CTPOUYHBIMH OYKBAMH PYCCKOTO
andaBuTa ¢ 3aKpHIBAIOIIEH KPYTJIOH CKOOKOM.
HanpuMmep: a).

V. OdopMiieHre MPOTOKOJIOB 3acelaHUii, COBEIIAHUIA U JAPYTrUX
MEpONpPUATHH

5.1. Pemenusi, NpUHATHIE HA 3aCENaHUSIX, COBEIIAHUAX U JPYrUX
MEpOTNPUATUSIX, TPOBOAUMBIX COBETOM AEMYTAaTOB OPOPMIISIOTCS MPOTOKOJIOM.
Pekomennyembliii 00paser; opopMiieHus: MpOTOKoJIa 3aceqanusi komuccuu CoBeTa
JIENyTaTOB CEeNbCKOro noceiaeHus(nmpunoxenue N 1)

5.2. TIpoTokos MMeeT clenyrlme pekBU3uThl: «HanmeHoBaHue BuUAa
JIOKYMEHTa», «3aroyioBok», «Jlata mokymeHnTa», «lloanucey.

HaumenoBanue Buaa nokyMenTa - ¢iioBo «II P O T O K O JI» neuartaercs
Ha paccTosHUU 4,5 CM OT TpaHUIlbl BEPXHEro TMOJIsl MPOMUCHBIMU OyKBaMHU
BPa3PSIAKY, MOJYKUPHBIM IIPU(PTOM U BEIPABHUBAETCS I10 LICHTPY.

B 3aronoBke, Kak mpaBWiO, YKa3bIBA€TCSI HAMMEHOBAHUE MEPONPUATHSI.
3arojoBOK OTHAENAETCS OT MOPEAbIAYIIEro pPEeKBU3UTA 2 MEXKCTPOUYHBIMU
WHTEpPBAIIAMU, [IEYATAETCSI CTPOUHBIMU OYKBaAMH.
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JlaTa poTOKOIa TIeYaTaeTcs CIIOBECHO-IM(POBBIM CIIOCOOOM OT MPaBOM
TPaHUIIBl TEKCTOBOrO IOJS HA PACCTOSHUM 2 MEXCTPOUHBIX HHTEPBAJIOB OT
NPEABIIYLIErO0 PEKBU3UTA, OTACISIETCA OT HEro JWHUEed. JlaTom mpoToKoJia
SIBJISICTCS 1aTa 3ace/laHms.

5.3. TekcT mpoTOKOJIa COCTOUT M3 JBYX YaCTEH: BBOJIHOW U OCHOBHOM. Bo
BBOJIHOM 4YacTU YKa3bIBAIOTCA MHHUIMAALI HW  daMuwidsg TpeaceaaTes
(IpencenaTeNbCTBYIONIETO), MPUCYTCTBYIOIINX Ha 3aCEIaHUH; TTIOBECTKA JTHS.

Kaxxplii myHKT HyMepyeTcsi apaOckoi 1udpoit u oTBedaeT Ha Borpoc «O
koM? O ueMm?».

OcHOBHasi 4acTh NPOTOKOJA COCTOUT M3 Pa3/iesioB, COOTBETCTBYIOIIUX
IYHKTaM MOBECTKHU JHS. TEKCT KaXXA0ro pas3fesna CTPOUTCS MO CXEME:

CJIYITAJIN-BBICTYITNIIN-PEIINJIN

(medartaroTCs MPONMUCHBIMU OYKBaMu OT JIEBOM I'PaHHUIIBI TEKCTOBOTO MOJIs ).

Pemienrie B TEKCTOBOM 4YacTH MPOTOKOJA MEYATAETCA IMOJIHOCTBIO, MPHU
HE0OXOMMOCTHU MIPUBOJSITCS IaHHBIE 00 UTOTAX TOJIOCOBAHUS.

5.4. IIpoToKOJBI 3acelaHuil IMOCTOSTHHBIX KOMHUCCHUW MOAIMCHIBAIOTCS
npenacenaresaeM (MpeaceaaTesIbCTBYIOIMINM) U CEKPETapeM 3acelaHusl.

PexBuszut «Iloanuce» oTAenseTcss OT TEKCTOBOM YacTH 3 MEKCTPOUYHBIMU
WHTEpBAIIAMU u BKJIFOYAET CJIOBO «IIpencenarenb»
(«IIpencenarenbCTBYIOUINIY ), €T0 JUYHYIO MOANUCH, UHUITUAJIBI U (PaMUITUIO.

Ha nporoxkone, coaepxaiieMm ciykeOHyr0 MH(DOpMaIMIO OTPaHUYEHHOTO
JIOCTyMa, B MPaBOM BEPXHEM YIUIy MEPBOTO JIUMCTAa MPOTOKOJIA MPOCTABISETCS
oTMeTKa « {7151 c1y>keOHOro MOJIb30BaAHUS.

[IpoToKOJ U BBIMUCKA U3 HETO MeYaTaroTcs Ha OJJaHKaX YCTAHOBJICHHOTO
oOpasra.

5.5. Ko mpoTOKOJIOB, BBIMMCKKA W3 HUX 3aBEPSIOTCS IMEYaThio (IS
JIOKyMEHTOB).

Ha konusx MmpoTOKOJIOB, BBIMMCKAX M3 HUX YKa3bIBAIOTCS WHULMAIBI U
dbaMuTuy I, KOTOPHIM OHU HAMPABJISIOTCSI.

[Tociie oTmpaBku KONMMK NPOTOKOJOB, BBIIIHCOK W3 HUX aJpecaram
MOJIMHHUKH MPOTOKOJIOB C OTMETKAMH O J1aT€ OTIPABKU UX KOMUU U BBIMUCOK
13 HUX MOJIIIMBAIOTCA B JIJa.

VI. lloaroroBka, opopmiienue u yder pemennii Cosera aemyraron
CeJILCKOI0 MOCEeJICHUS.

6.1. Pemenune CoBeTa AemyTaToB CEIBLCKOTO MOCEJEHHUS MEYaTalTCAd Ha
0JIaHKe YTBEPKJICHHOTO o0paslia u nepenarTcs Ha noanucanue [Ipencenarento
CoBeTa jJenyTaToB CeIbCKOTO TMocesieHus. PexkoMeHmyemblii  oOpaseln
odpopmiieHus pemieHusi CoBeTa JICMyTaTOB CEIbCKOTO MoceeHusl (MPUI0KeHHe

N2)



file:///G:/ХадижатПапки/Прокуратура%202023г/РешенияДепутатов%2011%20от%2005.10.2023/Решение%20(5)%20МархаИнстркуция.docx%23P1587
file:///G:/ХадижатПапки/Прокуратура%202023г/РешенияДепутатов%2011%20от%2005.10.2023/Решение%20(5)%20МархаИнстркуция.docx%23P1587

6.2. Pacceuika Pemennii CoBeTa JAemyTaTOB CEJIbCKOIO IOCEJICHHUS
OCYILIECTBIISIIOTCS HMHCIEKTOPOM CEJILCKOTO TIOCEJIEHUS B COOTBETCTBUHU C
IEPEYHEM PACCBUIKM JOKYMEHTOB, yTBepxknaeMbiM llpencemarenem CoBera
JIEIYyTaTOB CEJIbCKOTO IOCEJICHUS. YTOUHEHHUE U IEPECMOTP PaCCBUIKU
JOKYMEHTOB OCYIIECTBIISIOTCS €5KETO/IHO.

VII. UcnoJsib30Banue nevyaTed U IITAMIIOB

7.1. JIns ymocToBepeHHUs MOJJIMHHOCTH JIOKYMEHTOB WIJIM COOTBETCTBUS
KOIIMI JJOKYMEHTOB ITOJUIMHHUKAM B COBETE JIEIyTaTOB CEJILCKOTO MOCEICHUS

UCIIOJIB3yeTCs IedaTk. /[l mnpenocTaBileHUsT OTMETOK O IOJIYYEHUH,
pPEruCTpalyy, IMPOXOXKIAECHUM M MCIOJHEHUM JOKYMEHTOB, JPYTHX OTMETOK
CIPABOYHOTO  XapaKTepa MPUMEHSIOTCS  COOTBETCTBYIOIIME  MACTHYHBIC
(pe3UHOBBIE) LITAMIIBI.

7.2. OTTHCK NIE€YaTH CTAaBUTCS Ha JOKYMEHTaX B CTPOrO ONPEIEIECHHOM
MeCTe, IIPU 3TOM OH JOJDKEH IMOKPBIBATh YaCTh HAMMEHOBAHUS JOJDKHOCTH JIMIIA,
MOJMKUCABIIETO TOKYMEHT.

7.3. IlewaTp ¥ mTaMnbl JOJKHBI XPAHUTHCS B HAAECKHO 3aKPBIBAEMBIX U
OleYaThIBAEMbIX B HEpabouee BpeMs cer(pax Miin MeTaINTMYecKuX ImKadax.

7.4. B ciywyae yrepu mnedyaTed M IITaMIIOB 00 ATOM HE3aMEIJIUTENIbHO
CTaBUTCA B U3BECTHOCTH Npejacenaresns CoBeTa JeNyTaTOB CEIbCKOTO MOCEICHHUS.

7.5. OTBETCTBEHHOCTb W KOHTPOJIb HaJ COOJIIOJICHHEM TOpsAJKa
VICITOJIB30BAHUS M XPAHEHUs [TeYaTel U IITaMIIOB BO3JIaraeTcsl HEMOCPEACTBEHHO
Ha paOOTHUKOB, B MOJIb30BAHUN KOTOPHIX HAXOJAUTCS MEYATH U IITAMIIBIL.

VIIIl. JkcnepTrza IEeHHOCTH JOKYMEHTOB

8.1. DkcnepTH3a EHHOCTU JTOKYMEHTOB MPOBOIUTCS IS YCTAHOBJIEHUS
HAay4YHOW, UCTOPUYECKON U IMPAKTUYECKOM 3HAYMMOCTU JOKYMEHTOB C LIEJBIO
0TOOpa UX HA XPAHEHUE U YCTAHOBJICHUS CPOKOB XPAHEHUSI.

DKcrepTv3a MPOBOAUTCSA  TMOCTOSHHO — JIEWCTBYIOLIEW  OKCIIEPTHOU
komuccuend (nmamee - OK) Cosera nemyratoB. Opranuzamms padotsl DK
onpenensiercs [lomoxxennem 06 K.

8.2. Ilpu mnpoBeneHUM  DKCHEPTU3bl  LIEHHOCTH  JIOKYMEHTOB
OCYILIECTBISIETCSI OTOOpP JTIOKYMEHTOB IMOCTOSIHHOTO M BPEMEHHOro (10 5 JeT)
CPOKOB XpaHEHHs Uil Iepeladyd B apXUBHBIM OTAEN aJIMHUHHCTpPALUU
[[TanuHCKOr0o MYHMIIMOAIBHOIO paiioHa (Jajgee — apXuB); BBIIEIEHUE K
YHUUTOXEHUIO TOKYMEHTOB U JIJI 32 MPOILIbIE IOAbI, CPOKH XPAHEHUSI KOTOPBIX
VCTEKJIN.

IIpu 5TOM OJHOBPEMEHHO YTOYHSETCS NEHCTBYIOIIAs HOMEHKIIATypa JIell,
CPOKM XpaHEHHs JCJ, 3aBEJCHHBIX B COOTBETCTBUM C HOMEHKJIATYpOU eI,



poBepsieTcsl COOM0IeHUE MPaBUil 0GOPMIICHHS TOKYMEHTOB U (hOPMHUPOBAHHUS
nen.

OT60p TOKYMEHTOB /JIs1 IOCTOSIHHOT'O CPOKA XPAHEHHUSI IPOBOIUTCS ITyTEM
MOJIUCTHOTO MpocMoTpa Jei. M3 nen mocTossHHOro cpoka XpaHEHHUs MOJjIeKat
U3BATHIO TyOJNUKAThl IOKYMEHTOB, YEPHOBUKM U JOKYMEHTBI C BPEMEHHBIMU
CpPOKaMH XpaHEHUS.

B cBoeii gestenbHocTu DK pykoBoacTByercsi OCHOBHBIMU IpaBUIaMU
paboTHI apxXUBOB opraHu3aiuii, [lepedHeM THMOBBIX yPABICHUECKUX APXUBHBIX
JIOKYMEHTOB, 00pa3ylolInuxcs B TPOIECCEe MEATEIBHOCTH TOCYAapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CAMOYTPAaBJICHHS W OpPraHM3allMii, C yKa3aHUEM
cpokoB xpaHeHusi, I[lonoxxenmem 00 DK CoBera [emyTatoB CEJIbCKOTO
MOCETICHUSI.

8.3. Ilo pe3ynbTaTaMm 3KCHEPTU3bl LIEHHOCTH JTOKYMEHTOB COCTABISIOTCA
OIKCH JIeJI TOCTOSIHHOTO CPOKA XPaHEHUS U 10 JUYHOMY COCTaBY, a TAKXKE aKThl
O BBIJICJICHUH JIOKYMEHTOB (J1€]1) K YHUUTOKECHHUIO.

8.4. I[OKYMCHTLI, MOMJICIKAINNC YHUUYTOXKCHUIO, NOJIDKHBI U3MCJIBbYATLCA U
CXKUI'aTbCsA IIOCJIC  YTBCPIKACHHUA dAKTa O BBIICIICHHHM JOKYMCHTOB K
YHHUYTOKCHHIO.

IX. ®opmupoBanue u ogopmieHue e

9.1. B nmeno mogmmBaroTCcsl BCE JOKYMEHTBHI BMECTE C MPHUIIOKECHHSIMH,
YKa3aHHBIMU B TEKCTE JOKyMeHTa. [Ipu X OTCYTCTBUU Ha JOKYMEHTE JI€JIaeTCs
3al1Ch 00 UX MECTOHAXOXKICHUM.

9.2. JIoKyMEHTHI BHYTpPH Ji€Jia pacloaratoTcsi o XpOHOJOTHH (BXOISIINE
— TI0 JlaTe TOCTYIUJICHUS, UCXOSIINE — IO J1aTe OTIPABIICHUS).

[IpoTokonbl B A€l pacnoyiararoTCs B XPOHOJOTUYECKOM IMOPSIKE IO
HOMEpaM.

9.3. Jlena mepenuckd TpyNOUPYIOTCS MO TEMATHUKE 3a MEPUOJ OJHOIO
KQICHIAPHOTO ToJa M CUCTEMATU3UPYIOTCSI B XPOHOJOTHYECKOM TMOPSIKE;
JOKYMEHT — OTBET TIIOMEIIaeTcss 3a JOKyMEeHTOM — 3ampocom. Ilpu
BO30OHOBJICHHH TIEPEMUCKH IO OMPEJEICHHOMY BOIPOCY, HA4YaBIICHUCS B
NpeablayeM TOIy, IOKYMEHTHI BKJIIOUAIOTCA B JEJ0 TEKYIIEero roja c
yKa3aHUEM HHJEKCca Jiesia MPeabIAyIIero roja.

3aroJI0BOK JieJia JOJDKEH OTPakaTh OCHOBHOE COJIEpKaHNE HAXOIAIIUXCS B
HEeM JIOKyMeHTOB. He pomyckaercs ymoTpeOJieHHE B 3arojOBKE MPUIATOUYHBIX
MPEIOKEHUM, MPUYACTHBIX U ICCIPUIACTHBIX 000POTOB, a TAKXKE COKPAIICHHBIX
cJoB. 3a OCHOBY Oepercsi GopMyIMpOBKa, JaHHAs B HOMEHKJIAType JAell.

9.4. 3arosoBOK Jeia COCTOUT U3 3JIEMEHTOB, pPACHOJIOKEHHBIX B
CJIeAYIONIEH MOCIe10BaTENbHOCTH:



- Ha3BaHHE BUJA Jena (MepenucKka, KypHal U T.[.) WIK PAa3HOBUIHOCTH
JIOKYMEHTOB (TMPOTOKOJIbI, IPUKA3bI U T.1.);

- KpaTKoe COAEpKAHUE JOKYMEHTOB JI€Na;

- aThI (1IepUo/1), K KOTOPBIM OTHOCATCS IOKYMEHTHI JIeJIa;

- YKa3aHHE Ha 3aMpeT CHATHUS KOIHM C TOKYMEHTOB JeJa.

JHatamu zien, coaeprKaiiux paciopsauTeIbHYI0 JOKYMEHTAIUIO (JOKIIaIbI,
MUCbMA), SIBJISIOTCS AaThl PETUCTPALIMH (COCTABJICHHS) CAMOT'O PAHHETO U CaMOro
MO3/IHETO JOKYMEHTOB, BKIIIOUEHHBIX B JIEJO.

Ecnu nenom gBusieTcs )KypHaJl IPUKA30B, PACIOPSKEHUN U T.1., TO 1aTOU
nena Oy IyT TOYHbBIC KaJeHIapHbIE ATkl IEPBOM 1 TIOCIICTHEH 3aITMCH B KypHAJIE.

Jlatoii pena, coaepxkallero MNPOTOKOJIbI 3aCEHAaHUM, SIBJISIOTCS ATl
YTBEPXKIEHUSI WA COCTaBJICHUSI TIEPBOIO M MOCIETHEr0 IMPOTOKOJIOB,
COCTABJISFOIIUX JIETIO.

JlaTo# JIMYHOTO Jena SIBISIOTCS AaThl MOANUCAHUS IIPUKA30B O IPUEME U
YBOJIbHEHHH JIUIIA, HA KOTOPOE OHO 3aBEACHO.

JIOKyMEHTBHI B JieJie HyMEpYIOTCS IIPH Iepeiayue Aena B apxuB. JJOKyMEHTHI
HYMEPYIOTCSI TIPOCTBIM KapaHJamoM apaOCKuMH IudpaMu B MpaBOM BEPXHEM
yTIy.

9.5. HoxymeHTsl Oosbioro ¢opmara MOIIIMBAIOTCS 3a OJUMH Kpal u
HYMEPYIOTCA KaK OAWH JUCT B IPAaBOM YIIIy Pa3BEPHYTOrO JucTa. JJOKYMEHTHI C
COOCTBEHHOW HyMmepalueid, B TOM 4HuClie TMeYaTHbIE WU3JaHus, HyMEPYIOTCS B
o0111eM MOopsJIKE.

9.6. IloamuTeie B €710 KOHBEPTHI C BIOKEHUSIMU HymMepytoTcs. [Ipu stom
CHayYaJia HyMepyeTcs KOHBEPT, a 3aT€M OYEPEIHBIM HOMEPOM KaXKJ10€ BIIOKEHUE
B KoHBepre. dororpadum u Apyrue WUTIOCTPUPOBAHHBIE MaTEPHUAIIBI
HYMEPYIOTCS Ha OOpaTHON CTOPOHE B JIEBOM BEpXHEM YTIIy.

9.7. Kaxmoe neno 3akaHYMBAETCS 32 BEPUTEIbHBIM  JIMCTOM
YCTaHOBJICHHON (DOPMBI.

3aBepUTENbHBIN JTUCT NU(PpaMHU U TPOMKCHIO YKA3BIBACTCS (PAKTUUECKOE
KOJIMYECTBO JINCTOB B JAHHOM JieJie; KOJIMYECTBO JIUCTOB BHYTPEHHEH OIMUCH
(ecnu oHa ecTh), Tpaduyeckre 0COOEHHOCTU OTIEIBHBIX TOKYMEHTOB (UEPTEXKH,
dboTorpaduu, pUCYHKH U T.I1.), CTABUTCS J1aTa, JOJDKHOCTD U MOANUCH paOOTHUKA
(c pacmmdpoBkoit), cdhopmupoBaBmiero aeno. OcTalbHbIE PEKBU3HUTHI
3aBEPUTENILHOTO JIUCTA 3alOJIHAIOTCS HAYaJbHUKOM apXUBHOTO OTIENa
agMuHUCTpanuy [laMHCKOTO MyHHIIMTITIAIEHOTO paiioHa.

9.8. OO6n0XKa jJena MOCTOSHHOTO, BPEMEHHOTO (CBBINIE 5 JIET) CPOKOB
XpaHEeHHs U TI0 JUYHOMY COCTaBy oopmisieTcst mo yctaHoBleHHOM popme. Ha
00JIOKKe nena ykasbiBaeTcsl HamMeHoBaHue (CoBeTa JenmyTaTtoB, WHJIEKC Jiena,
3aroJIOBOK Jiefia, Jata jaenia (Toma, 4acTd), KOJIMYEeCTBO JIMCTOB B JIeJiE, CPOK
XpaHEeHUS JIeJla, apXUBHBIN QP 1ena.



JlanHbie, ykaspiBaeMble Ha OOJIOKKE nenia, O(QOopMIISIOTCS CIEAYIOIINM
obpazom:

- HauMmeHoBaHue (CoBeTa [ENyTaTOB YKa3bIBAETCS IOJHOCTBIO, B
MMEHUTEIBHOM NaJEKE;

- UWHJAEKC JeNla BKIOYaeT B cebs mudpoBoe oO0O3HAYEHHE Jena IO
HoMeHKnatype aen CoBera aenmytaTtoB, corjacoBaHHoud ¢ OIIK ApxuBHOro
Ynpasnenus [IpaBurenscta YP;

- JaTa jena BKJIo4YaeT B ceOs roj (bl) 3aBEJICHUS M OKOHYAHUS Jeja B
JIEIOTIPOU3BOICTBE, MPU ATOM YHUCJIO U TOJ 0003HAYarOTCs apabckumu rudpamu,
Ha3BaHME MECSIIA MUILIETCS CJIOBOM.

Cpox XpaHeHHUs 1€ IEPEHOCUTCS Ha O0JI0KKY J€Jia U3 COOTBETCTBYIOLIEH
HOMEHKJIATyphbl el TOCJE€ CBEPKH €ro CO CPOKOM XpaHEHHUs, YKa3aHHBIM B
[lepeyHe TUMOBBIX YIPABICHYECKUX apXUBHBIX JIOKYMEHTOB, 0Opa3yrOIIUXCs B
MpOIECCe JEATEIbHOCTH TOCYJApPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
caMOyTpaBJIEHUS U OpraHu3alui, C yKa3aHUEM CpOKOB XpaHeHus. Hanpumep, Ha
JieJIaX MOCTOSSHHOTO CPOKa XPAHEHUS MUILLIETCS « XPaHUTh TOCTOSTHHOY.

ApxuBHbiil mmdp nena (Homep (oHma, onmucH, Jena) Ha OOJOXKKaxX el
MIOCTOSTHHOTO CpOKAa XPaHEHWS IPOCTABJISETCS YEPHWIAMH TOJIBKO TOCIHE
BKJIFOUEHHUSI ATOTO JIeJia B TOJIOBBIE Pa3eiibl CBOAHBIX OMHCEH, YTBEPKIAECHHBIX
OIIK Apxusnoro Ymnpasnenus [IpaBurensctsa UP (110 3TOro oH npocrasisiercs
KapaH/IaIioM).

Ha oOnokkax Jen MOCTOSHHOTO CpPOKa XpaHEHUs MpeaycMaTpUBACTCS
MECTO JJii HAaWMEHOBAHHUS TOCYJApCTBEHHOTO apxuBa, B KOTOpPbIA OyAyT
nepenasathes Aena CoBera IEMyTaToB.

X. CocraByenue u opopmiieHne onucen aen

10.1. Ha 3aBepuieHHbIE Jena MOCTOSHHOTO CPOKAa XPaHEHUs €KETOJHO
JIUIIOM, OTBETCTBEHHBIM 3a apxuB CoBeTa JICMyTaTOB, COCTABIISIIOTCS OMUCH JIEII.
10.2. Onucu eyt MOCTOSTHHOTO CPOKA XPAHEHUSI COCTABIISIIOTCS OTIECIIBHO.

Jlesra BKITFOUAKOTCS B OMMCH B COOTBETCTBUM C TTOPSJIKOM X PACITOJIOKECHUS
B HOMeHKJatype aen CoBera nemyratoB. Kaxxaoe aei10 BHOCUTCS B ONKCH MO
CaMOCTOSITEJILHBIM TOPSIKOBEIM HOMEPOM (€CJIM A0 COCTOUT M3 HECKOJIbKHUX
TOMOB WJIM YacCTeH, TO KaXIblil TOM WJIM 4aCTh UMEET CaMOCTOSTEIIbHBIN HOMED).

['padpl ommcu 3amoSHAIOTCS B COOTBETCTBUM C TEMU CBEJCHUSIMH,
KOTOPBIC BRIHECEHBI Ha OOJIOXKKY Jea.

[Ipu BHECEHMHU B OMUCH MOJIPAT HECKOJIBKUX JEJT UM HECKOJIBKUX TOMOB C
OJIMHAKOBBIMM 3aroJIOBKAMHU MHIIETCS IOJHOCTBIO 3arojOoBOK IIEPBOro Jela,
TOMa, @ Ha OCTaJIbHBIX OJIHOPOJHBIX JE€Jax, TOMax MOIIMUCHIBACTCS «TO KE»,
JIPYTUE PEKBU3UTHI YKA3bIBAIOTCS MTOJHOCTHIO.



I'padpa omucu nen «llpumeuanuey» HCIONB3YyEeTCS IS TPOCTABICHUS
OTMETOK 00 0COOEHHOCTAX (PU3NUECKOTO COCTOSIHUS 1], HAUTMYUUA KOTTUH U T.1.

10.3. Omnucu pgen MOCTOSSHHOTO CpOKAa XPAHEHUS COCTAaBIISIIOTCSA
COOTBETCTBEHHO B 2-X OJK3eMIUIApax, Ha OyMaXHOM HOCHUTEIE KOTOpPHhIC
coryracoBeiBaroTcsa DK.

ITocne yTBepKIE€HUS W COTJIACOBAHUS OJIMH DK3EMIUISIP ONHUCH eI
nepenaeTca BMmecte ¢ aenamMu B apxuB CoBeTa JenyTaToB aJIMUHHUCTPalAU
[[TaMHCKOr0 MYHMIIMIIAJBHOIO panloOHa, BTOPOM XPAHUTCA B KayeCTBE
KOHTPOJIBHOTO JK3eMmIuisipa y mnpenacenarens Cosera aemytatoB Meckep-
KOpTOBCKOTO CENIbCKOTO MOCENEHUS B aIMUHUCTPALIUH.

XI. Opranmaunﬂ AOCTYIIA K JOKYMEHTaAM !N UX HCIMOJIB30BaAHUA

11.1. Beimaua aen, HaXOASIIMXCSA HA XPAaHCHUU Yy MHCIEKTOPA CEJIHLCKOTO
mocejeHus paOOTHMKaM  aIMUHHCTPAIIMM  CEJIbCKOTO  IOCEJICHUS IS
03HAaKOMJICHUS U (UJIK) IS BPEMEHHOTO MCIIOJIb30BaHMS B pab0Te MPOU3BOIUTCS
10 3ampocaMm, IOJNUCAaHHBIM TIJIABOM CEIBCKOTO IOCEJCHMS (3aMECTUTEIIEM
TIaBBI CEJIBCKOTO IMOCEIICHHMS ), 3alIPaIlIuBAOIIETO 10 (IOKYMEHT).

11.2. Jlema, TOKyMEHTHI BBIJIAFOTCSI BO BPEMEHHOE TT0JIh30BaHUE paOOTHUKAM
aJMUHUCTPAIIMH CEILCKOTO MOCEJICHHS Ha CPOK He 00JIee OJTHOTO MecsIIa.

l'ocynapcTBeHHBIM opraHaM (CyAeOHBIM, MPAaBOOXPAHUTEIBLHBIM, OpraHaMm
rOCyJIapCTBEHHOTO KOHTPOJII M Haj30pa) Jejla U OTIEIbHbIC JIOKYMEHTHI
BBIJJAIOTCSI HA OCHOBAaHUM WX MHUCHBMEHHBIX 3alPOCOB C PAa3peIICHUs TJIABBI
CEIIbCKOTO MOCEIICHUS MIIH JIUIIA, UCTIOHSIOMIETO €r0 00sI3aHHOCTH, 110 aKTaM Ha
CpOK He 0oJiee 1eCTU MECSIIEB.

IIpy HEOOXOIUMOCTH CpPOK HCHOJb30BAHUS JIOKYMEHTOB MOXKET OBITh
MPOJIJICH.

11.3. B nucebMeHHOM 3ampoce paOOTHUKOB aJIMHHHCTPALlMA O BbIJaye
JIOKYMEHTOB (71eJ1) BO BPEMEHHOE TO0JIb30BAaHUE HW3JIaraloTcs IPUYMHBI, 10
KOTOPBIM 3allpaliuiBaeTCs JeJI0 (JIOKYMEHT) U 11eJIb UCIIOJIb30BaHUs JOKYMEHTOB,
HaXOJAIIMXCS HAa ONIEPATUBHOM XPAHEHUH.

11.4. Ha BbIJTaHHOE [1€J10 3aBOJAMTCA KapTa-3aMEeCTUTEb, MoMeliaemMas Ha
MECTO BBIIAHHOTO Jiefia. B Hell yka3bIBarOTCA MHJEKC Jiea, JaTa €ro BblAauH,
KOMY JIeJI0 BBIJIaHO, JaTa €ro BO3BpalleHHUs, MpeaycMaTpUBatOTCS rpadbl 1Jis
TOJIITUCEN B MOJIYYEHUH U TIPUEME JIENA.

Ha MecTo u3bsATOr0 MOMJIMHHUKA JOKYMEHTa MHCIEKTOP aJMUHHUCTPALUU
CEJILCKOTO TOCEJICHUsI BKJAJbIBACT B JICJIO JINCT-3aMECTUTENh C YyKa3aHUEM,
KOrJa, KOMY U Ha KaKOW CPOK BBIJIaH JTOKYMEHT W TMOJIHUCSIMHU B MOJYYECHUU U
npueMme nena. [Ipu aTom B J1e710 moMeIaeTcst 3aBepeHHast Komusi JOKyMEHTa.



ITocne pemrenust Bomnpoca, ik pacCCMOTPEHUSI KOTOPOro jAena (JOKYMEHTHI)
U3BIMAJTUCH M0 3apocaM rocyJapCTBEHHBIX OPTraHOB, MOMJIMHHUKU JOKYMEHTOB
JOJKHBI OBITH BO3BpAIIEHBI B OPTaHU3AIUIO U TIOMEIICHBI B JIEIO.

11.5. PaGoTHUKH aaMUHHUCTpaIMU 00s13aHbI 00ECIeurnBaTh COXPAHHOCTD
MOJIYYEHHBIX BO BPEMEHHOE IMOJb30BaHUE [TOKYMEHTOB (€y1) Ha OyMa)KHOM
HOCHUTEJIE U MCIOJIb30BaTh MOJYYCHHYI0 MHPOPMAILIUIO B CIYKEOHBIX IEISIX B
COOTBETCTBHUH C TPeOOBAHUAMHM JIOKATBHBIX HOPMATUBHBIX aKTOB. 3amlperiaercs
nepefavya TMOJYYCHHBIX JOKYMEHTOB HIIM HX KONHUM pabOTHHUKAM JApYTuX
NO/Ipa3/IeJICHUI WM OpraHu3alui.

11.6. H3bsaTHE (BBIEMKAa) JIOKYMEHTOB IIPOU3BOAMTCS HA OCHOBAHHH
MUCBMEHHOIO PACHOPSKEHUSI (IMOCTAHOBJIEHUSI) COOTBETCTBYIOLIETO OpraHa
BJIACTH C PA3PELICHUS IJIaBbl CEJIBCKOTO MOCEJIEHUS WIN JUIA, UCIIOJHSIOIIETO
ero o0s3aHHOCTH.

COI'JTACOBAHO
ITpotokon DK
Meckep-IOpToBckoro

CEJIbCKOTO TIOCETICHUS
ot 3 okTs10pp 2023 1. Neo 1



[Tpunoxenue N 1

O6pazen

ITIPOTOKOJNe 1
3acenanusi KOMUCCUH MO KUIUIIHO-KOMMYHAJIbHOMY XO35IHCTBY,
0J1arOyCTpOMCTBY U COLIMATBHBIM BOPOCAM

ot 18 ampens 2020 r. c.Meckep-
Opt

IIpencenarenscrBytomuii - @amunus 1.0.
Cexperapsp - @amunusa U.0.
[IpucyTcTBOBaNH: 5 YeI0BEK (CIUCOK MPUIaracTcs)

I[TOBECTKA JIHA:
1. O GmaroycTpoilcTBE M HaBEJECHUU CAHUTAPHOTO TMOPSAKA HA TEPPUTOPHUU
Meckep-FOpTOBCKOIO CEIBCKOIrO MOCENECHHUS.

CJIVIIAJINA:

[Ipencenarens komuccuu (D.M.0.) TEKCT TOKIIa1a MPUTATaeTCs.

BBICTYIINJIN:
@amunua 1.0. - kpaTkast 3a1icCh BBICTYTUICHUS.
@amunusa 1.0. - kpaTkast 3a1iCh BBICTYTUICHUS.

PELIJIN: (ITOCTAHOBNJIN)
1. PekomennoBate CoBETY I€MyTaTOB YTBEPAUTD MPEII0KEHHBIE MEPOIIPUSTHS.

IIpencenarens
(ITpencenaTenbCTBYIOIINIA) [Toanuck Nuunnmaner, ®amuius
Cexkpertapb [Toanuck Nuunmansr, ®amunus

[Tpunoxxenue N 2



Oo6pa3ery

POCCUMCKAS ®EJIEPALIUA
COBET JIEITYTATOB MECKEP-FOPTOBCKOI'O CEJILCKOI'O

I[TOCEJIEHUA .
HTAJIMHCKOI'O MYHUIIUITAJIBHOT'O PAMOHA

366413, Yeuenckas Pecniyonuka, HlanuHckuid paiioH, ¢. Meckep-tOpr,
yi. A-X. Kageipoa Nelll

Tenedon 8-928- 726-69-80
PEINIEHMUWE

(OO0 yTBepkaCHHH )

3acnymaB u 0OCynIMB oT4yeT TrJaBbl Meckep-FKOpTOBCKOTO CElIbCKOTro
nocenenus (O.1.0.) o npoaenannoit padore B 2023 roxy,

Coser gemytatoB Meckep-FOpTOBCKOTO CETbCKOr0 MOCEIEHUS
PEIIIAET:

1. YtBepauth oTuerT 1iaBbl Meckep-KOpPTOBCKOTO CEIbCKOr0 MOCENEHUS
(®.1.0.) o npoaenannHoit padote B 2023 rony. ( [Ipunaraercs)

2. Ilpusnate paboty TiaBel Meckep-KOpTOBCKOTO CEIBCKOTO TOCEIICHUS
(®.1.0.) B 2023 rony y1I0BIETBOPUTEIHLHOM.

[Ipencenarens CoBeTa AenyTaToOB IHoanuce Nuunmansl,
damunus




